Mapping a Network Drive
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Windows can help you connect to a shared netuork flder
and assign a drive leter to the connection 5o that you can
ccess the folder using My Computer.

Specify the drive letter for the connection and the folder
that you want to connect t
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1.  Make sure you are signed on under your own account name!
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2. Right click My Computer and select “Map Network Drive.”

3. Click on the dropdown menu to select the letter Q: for the 

drive mapping. 


4. Type in the server name:
It is not case sensitive, but you must type the slashes – two for the server name and one for each part of folder path 

If you check the “Reconnect at logon” box, it will automatically connect this drive whenever you log on.  It is account specific; if a student logs on, for example, he/she will not get this drive mapping.


5. Click Finish to exit.

